2011-12 Holiday Payroll Deadlines and Information
Holiday Accrual/Posting Information

Faculty and Staff in ALL bargaining units: UUP Faculty and Professional Staff (08), and Classified Staff in CSEA (02, 03, 04), PEF (05), M/C (06), PBA (31), NYSCOPBA (21/91):

NYS General Construction Law requires that holidays which fall on Sunday are observed by state employees on Monday.  12-month Faculty and Professional/Classified staff for whom Monday is a regularly scheduled work day will work or observe the holidays on Monday 12/26/2011, and Monday 1/02/2012.  
If Monday is not a regularly scheduled workday, full time 12-month Faculty and Professional/Classified staff will accrue regular holidays for use another time. Those employees working on Sunday 12/25/2011 or Sunday 1/01/2012 will treat it as a regularly scheduled workday.
There is a drop-box located outside of AD-244 for your convenience, should you need to deliver a timesheet after-hours.
Classified Service
Classified staff in all bargaining units who do work on Monday December 26, 2011 and/or Monday January 2, 2012 will either receive compensatory holiday time or additional holiday pay, which is determined by negotiated agreement and waiver options.

PART-TIME Classified Service staff who are regularly scheduled to work on Monday will accrue the holiday based on their regular Monday schedule.  

Questions regarding Holiday accrual rules for Classified Service staff should be directed to:

Tom at petersen@binghamton.edu, Cheryl at clrobin@binghamton.edu, or Sara at declemen@binghamton.edu
Classified HOURLY (CLS-HRY /CLS-HRYA) Timesheet Deadlines
· 11/23-12/06/2011 

DUE by Tuesday  12/06/2011 at 4pm 
· 12/07-12/20/2011*

DUE by Thursday 12/15/2011 at NOON OR BEFORE

· 12/21/11-1/03/2012 

DUE by Tuesday   1/03/2012 at 9am
*Any adjustments to the hours reported should be made in the following timesheet, since we are requesting that you anticipate hours worked through 12/20/2011
Classified (CLS-ANN) Timesheet Deadlines
· 11/10-11/23/2011

DUE ON TUESDAY 11/22/2011 AT 4PM OR BEFORE
· 11/24-12/07/2011

DUE by Thursday 12/08/11 at 12:00 NOON OR BEFORE
· 12/08-12/21/2011

DUE by Friday 12/16/2011  at 9:00 am OR  BEFORE
UUP Professionals, UUP 12-Month Faculty and M/C Professional Staff
Professional staff who are regularly scheduled to work on Monday will accrue the holiday based on their regular Monday schedule.  

Questions regarding Holiday accrual rules for Professional staff should be directed to Alison Gierlach agierlac@binghamton.edu or Kathy Gallagher kgallagh@binghamton.edu


UUP Hourly (UUP-HRY) Timesheet Deadlines
· 11/23-12/06/2011 

DUE by Tuesday  12/06/2011 at 4pm

· 12/07-12/20/2011*

DUE by Thursday 12/15/2011 at NOON OR BEFORE

· 12/21/11-1/03/2012 

DUE by Tuesday   1/03/2012 at 9am

*Any adjustments to the hours reported should be made in the following timesheet, since we are requesting that you anticipate hours worked through 12/20/2011

Payroll Distribution Schedule for Holidays

Faculty, Staff, GA/TA and Research Foundation Payrolls

· Faculty/Staff and Graduate/Teaching Assistants paid on 12/21/2011 will collect paychecks and direct deposit advices in their normal locations on payday.
· Research Foundation employees normally paid on Friday, December 30, 2011 may collect paychecks in the PAYROLL DISTRIBUTION CENTER located in AD-240 on FRIDAY 12/30/11 between the hours of 9:00 AM and 10:30 AM.  Photo ID is required to collect your paycheck.  
Questions regarding paycheck or direct deposit advice distribution should be directed to Shawn Miller at smiller@binghamton.edu  x7-6284, or Cheryl Robinson-Boyett at clrobin@binghamton.edu x7-2129.
