Holiday Information and Time Record Deadlines for Upcoming Payrolls

Student Assistant (SAP-28021) and Federal College Work Study (FCWS-28023) Timesheets:
· 11/10-11/23/2011
DUE by Wednesday 11/23/2011 at 12 NOON or before*
· 11/24-12/07/2011 
DUE by Friday 12/09/2011 no later than 12 NOON 
· 12/08-12/16/2011
DUE by Friday 12/16/2011 no later than  5 pm or before*
                   (There is an after-hours drop-box outside of AD-244 for your convenience)
*As student employees leave for the Thanksgiving holiday and at the end of the semester, please submit timesheets as soon as they are finished working – before deadlines if possible.  
If students are working between 12/17/11-12/21/11 please include these hours with the NEXT timesheet, or submit an additional timesheet for this period.  Questions, please contact Nicole Babcock at nbabcock@binghamton.edu or x7-2193, or Cheryl Robinson-Boyett at clrobin@binghamton.edu or x7-2129.
Student Assistant Employees:
Are eligible to work up to 40 hours in a Thursday-Wednesday week over semester break with departmental approval, IF they have already been appointed to the payroll in fall 2011, and are registered for spring classes.  
F-1 visa holders on the Student Assistant payroll may work up to 40 hours in a Thursday-Wednesday workweek during intersession break through Sunday, January 29, 2012.
Federal College Work Study Employees:

FCWS employees with an ACADEMIC-YEAR award are eligible to work up to 40 hours in a Thursday-Wednesday week during semester break with departmental approval.

FCWS employees with a FALL-ONLY award must stop working by 12/16/11 close of business.  
FCWS employees with a SPRING-ONLY award may not begin working until 1/26/2012.

Questions regarding appointments on the SAP or FCWS payroll should be directed to Jon Roma jroma@binghamton.edu  x7-3321 or Afton Fahey afahey@binghamton.edu  or x7-5344.
FCWS/SAP Paycheck and Direct Deposit Advice Pickup Information:

· Student Assistant and Federal College Work Study paydays fall on 12/15/2011 & 12/29/2011 PayCHECKS for those employees who have not made alternate arrangements with the Payroll Distribution Center (AD-240) will be mailed to the address on the front of the check(s) during the period 1/03-1/06/2012.  
· SAP/FCWS payments on 1/12/2012 will be distributed normally at the Payroll Distribution Center. 
Office hours are 10am-3pm Mon-Fri.
· All Direct Deposit advices will be HELD in the Payroll Distribution Center located in AD-240. Student Assistant and Federal College Work Study employees who normally do so should pick up advices upon return to campus after break.  The Payroll Distribution Center will be open during semester break beginning January 3, 2012 between the hours of 10:00 am – 3:00 pm Monday - Friday.
Questions regarding paycheck or direct deposit advice distribution should be directed to Shawn Miller at smiller@binghamton.edu, or x7-6284.

